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MELISSA KROSLAK

GirlsID G031/10
Surname KROSLAK
First Name MELISSA

Sex FEMALE

Date of Birth 08/08/1983
Age 26

Religion

Nationality USA

Present Employment HIGH SCHOOL, SPECIALEDUCATION TEACHING ASSISTANT, SINCE
SEPT 2009, HIGH SCHOL COACH, 4 YEARS. ENNEDY
DONOVAN CENTER, RESDENTIAL DIRECTOR, 3YEARS, DIRECT CARE

Past employment THE MICHAEL CARTER LUSNOW RESPITE CENTERDAY PROGRAM
FOR CHILDREN AND ADU.TS WITH DISABILITIES, 5 1/2 YEARS

Education UNIVERSITY
Qualifications

Details qualifications PROVIDENCE COLLEGE, 2005, DEGREE IN
PSYCHOLOGY/SOCIOLOGY AND A BUSINESS
MINOR. PURSUING MASTERS IN EDUCATION

Child Care Course YES
1st Aid Certificate WAITING
Life Saving Certificate NO



Languages
Level of English
Mother tongue

Italian
French

German
Spanish
English
Drive
Swims
Smokes
Cooks

Housework

Details of experience

Interests

ENGLISH, ITALIAN, SPANISH
MOTHER TOUNGE
ENGLISH

YES
NO

NO

YES
YES
YES
YES
NO

YES
YES

ADMINISTRATION CERTIFIED *9 YEARS EXPERENCE WORKING WITHSTAFF

WALKS, RUNNING, SWIMMING, COOKING, TRAVELING, ART
PROJECTS, MUSEUMS, BACHES, PLAY GROUNDSSHE IS A COACH
FOR BOTH FIELD HOCKE AND SOFTBALL.

Lived away from home YES

Allergies/llinesses

Brothers and Sisters

Father's job
Mother's Job
Start Date
Length of Stay
Notice at work
Animals

References

Date of verification
Referee
Verification Report
Date of interview
Type of interview

Report of interview

NONE
20, 18, 15
PRESIDENTOF COMPANY, STANDARDELECTRIC
PART-TIME TEMPING AGENCY
01/08/2010
1 YEAR
NO
YES

DEAR FAMILY
TEACHING
TEACHING
CHILDCARE C OURSE
MEDICAL

AWAITING VERIFICATION

26/02/2010
BY PHONE
SEE REPORT



Melissa Kroslak-Dlugolecki

Objective: To attain a teaching position in Special Education.

Education: Providence College, 2001-2005 Social Science Major, Business Minor
Work Experience:
2009-Present Hopkinton High School Hopkinton, MA

Teaching Assistant and Tutor, Special Education

= Worked with the IEP team to determine services required and supports to meet individual needs.
«  Present material in various means to teach the curriculum particular to a students learning style.
= Work with regular education teachers 1o provide an inclusive environment in the classroom.

= Modify curriculum presentation and requirements while ensuring core concepts are attained.

= Communicate progress to teachers, counselors, administration and parents.

«  Create an energetic, comfortable environment that adjusts to different learning styles.

= Maintain high standards for learning while developing relationships with each student,

= Teach and prioritize study skills applicable to all subjects of study.

«  Tutor a student at Spauiding Rehab hospital four days a week in the subjects of AP US History,
AP Art History, French, Chemistry and Pre-Calculus.

«  Tutor a student unable to attend school full time due to severe emotional difficulties in the subjects
of Algebra II, Spanish, History and English, while providing a compassionate learning
environment promoting independence and confidence.

2006-2009 The Kennedy Donovan Center Foxboro, MA
Residential Director

= Oversaw residential homes for adults with varying disabilities.

= Supervised seventeen staff members in the homes and ensured thorough communication.

«  Scheduled appropriate staff to client ration balancing quality care with budget constraints.

= Wrote meaningful, challenging yet attainable ISP objectives in concurrence with the ISP team.
»  Completed ISP summaries, progress notes and assessments in a timely manner.

«  Communicated progress or needs with ISP team members daily.

s Created behavior plans and trained staff on implementation and expectations for each plan.

»  Organized an ongoing voluntecr program for interested high school students.



e e

2002-2007 The Michael Carter Lisnow Center Hopkinton, MA
Direct Care Support Staff’

»  Assisted children and adults with attaining their personal objectives.
» Created a disability awareness program in partnership with Elmwood School in Hopkinton.
= Individually fundraised over $6,000 in scholarship money for financially struggling families.

Coaching Experience:

»  Head Varsity Field Hockey Coach, Holliston High Schoot
= JV Softbalt Coach, Hopkinton High School

= Special Olympics Coach, Hopkinton

»  Head skill development coach, Ballplayers, Ashland

Accreditations and Certifications:

= Passed the Community and Literacy portion of the MTEL examination.

»  Passed the General Subject Matter portion of the MTEL examination.

& Certifiable in Education for students with Severe and Moderate Special Needs, 8-12

«  Medication Administration Certified.

= Certified in First Aid and CPR.

«  Trained in human rights for children and adults with disabilities.

« 2006 recipient of the “Rookie of the Year” award at Kennedy Donovan Center.

= Completed an internship directing & summer camp for children with severe special needs.

= Recipient of the "Jane Thompson" award at Providence College.

»  Studied abroad in Florence, taly.

s Collected donated sports equipment and utilized it to create a gym class in a poverty stricken
school in South Africa.



Hopkinton Family Practice
77 West Main Street

Hepkinton, MA 01748
508-435-4414 Fax: 508-435-4434
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February 17, 2010 11:11 AM

RE: Melissa Kroslak
DOB: 08/24/1983
To Wham It May Concern:

I am writing In regards to my patient, Melissa Kroslak, She was examined by me on July 28, 2009
and was found {o be in good health at that time.

Sincerely,
Do ronce, Lumnc€ell PocKe
Donna Winderl-Malyak, RNC, FNP







Hopxinton HIGH SCHOOL

Principal

February 3, 2010
To whom it may concern:

It gives me tremendous pleasure to write this letter of recommendation for Melissa
Kroslak-Dlulgolecki. I have known Missy for about one year. She has been a Special
Education paraprofessional in several of my classes throughout this school year. She is a
most impressive young woman on many levels.

Missy clearly cares for the students she assists. She maintains a supportive relationship
with them and offers practical, effective guidance to ensure that the students succeed. She
maintains high standards for her students and uses effective techniques to encourage the
students to do their work to the best of their ability. Missy works well with students both
in the regular classroom, and in an academic support xoom when that is what the student
needs. Missy encourages the students to work within the classroom setting when that is
the most preferred and appropriate setting for an activity, and she supports their efforts
there. Therefore, her students do not often miss what happens in the classroom when they
are gone.

Missy is extremely conscientious. She is organized and attends well to the smallest
details, I know that I can count on her to follow through and monitor all assignments with
her students, or even other students who are not on her caseload but could use some extra
help. Missy recognizes the importance of aliowing all students the opportunity to succeed
at their own pace, and is patient and kind. She has a great sense of humor and can use that
when situations warrant it, to lighten a tense moment or prod a student to continue
working when they want to give up.

I have been very fortunate to have Missy assist the students in my classes this year. She is
a gem and I strongly recommend her for your position. She would be a great addition to
your staff.

Please do not hesitate to contact me at the hi gh school if you have any questions.

Sincerely,

Avvson M. Geary, M.Ep. Crrisropsir L. Arienti, M.Ep.






